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SCRB Officer & Staff work

S1.No

Name

Designation

Officer & Staff work

Soumendu Mukherjee IPS

ADGP

PCW Unit Head

Vartika Katiyar IPS

SP

SCRB Unit Head
& 1st Appellate
Authority

M.M.Yogendranath

Dysp

Over all work
supervision of
SCRB/PCW

N.Nagesh

System
Analyst

E-Office, Child tracking,
Vahan Samanvay (
Technical work)

Shivamalavaiah

PI

MTO & RTI

Parvathamma S

Pl

Police IT, Sevasindhu,
M-Passport, Sakala &
Police IT helpdesk,
DATA Center

~

Naveen C.P

Pl

CCTNS, ICJS, Training

Suresh H.V

PI

CIB-1&lII, Annual
Statistics, MORTH,
ADSI,

Shriharsha K.N

Pl

Admin, Crime-Mac, E-
Office, ITSSO.

10

Omprakash Gowda

PI

Technical Stores,
Venders helpdesk,
Digital signature key
(DSC). Website,
Chatbot.

11

Reena .K

PSI

FRRO Ahmedabad, SIB,
NCB ED & Police IT
Helpdesk incharge

12

Vinutha K.R

PSI

Crime Review, Fort
Nightly, LA/LC
Questions & Other
work

13

Pradeep B.R

RSI

Chat bot, Website

14

Savitha .M

PSI

CCTNS, ICJS




15 | Jhansirani.] PSI Police IT

16 | Glory Christina PSI CCTNS, ICJS

17 | C.V. Chethan Kumar PSI Police IT V2

18 | M. Raghavendra RSI Police IT

19 | M.R.Vinay RSI E-Office

20 | Ranganath .R ASI Police IT

21 | Muniraju.R ASI System Admin &
Sakala

22 | Vedavathi .N ASI FRRO Delhi & Mumbai

23 | Dineshbabu .N ASI DATA Center

24 | Nagabhushan ASI 00D Chief Office

25 Muralidhar K.V HC Annual Statistics, ADSI,
Crime in India & Crime
in Karnataka

26 | Vinod kumar H.R HC Technical Store

27 | Kumar.S HC Capacity Building

28 | Hanumaiah. S HC MTO Asst

29 | BalajiV] HC RTI, KGIS

30 | Shekar.T HC Police IT, IRAD,
Sevasindhu

31 | Doddamani H.M HC SP PA & MORTH

32 Mahesh Kumar S.K HC Police IT, Sevasindhu

33 Sujatha .K HC Annual Statistics, ADSI,
Crime in India & Crime
in Karnataka

34 | Sudha.D HC E-Office

35 | Nagaratnamma H.K HC CIB-II, Track the
missing child portal,
Vahan samanvay,
Citizen Centric portal &
Gazatte

36 | Kusuma.B HC Fake indian Currency
Statistics, Arms
Ammunition & COTPA

37 | AshaKE HC POCSO & SCRB mails

38 |Latha.V HC CIB-2, Missing
Statistics, Crime-Mac

39 | Pankajakshamma HC Police IT Helpdesk

40 | PushpaB.G HC Police IT Helpdesk

41 | Komala.R HC Police IT Helpdesk




42 | Aruna.C HC Police IT Helpdesk
43 | Shobha.S HC Police IT
44 | Lakshmi K.S HC CIB-1 & Admin Asst,
Road Accidents,
MORTH statistics
45 Pramila .S HC CIB-1, SC/ST Cases
46 | Swaroop .L HC Police IT V2
47 | Manjunath M.M HC Treasury & Tappal
Duty
48 | Prasanna.L HC DATA Center
49 | Ramesh.R HC DATA Center
50 | Bhaskaraiah HC DATA Center
51 | Girish HC DATA Center
52 | Naveen Kumar.V HC DATA Center
53 | V.K Channakeshava APC Driver
54 | Pratap U.R PC Police IT V2
Ministerial Staff Details
1 Satyanarayana. H AAO PIO - Public
Information Officer
2 Gopalakrishna SS APIO - Asst. Public
Information Officer
3 K. Lokeshwari Steno PA to ADGP-PCW
4 D.N.Mohanakumari FDA EST Section
5 Satish. S FDA Stores- 1 Section
6 Narasimha Murthy BK | FDA Accounts Section
7 V.Gowthami SDA Accounts Section
8 Naveen Kumar B S SDA Store-2 Section
9 Madan .B SDA Stores Section
10 Revanth. P SDA Inward & Outward
Tappal Section
11 Manjunath N Dalayat
12 | Savitramma Dalayat




00D Staff Details

1 | Govindaiah H ASI Dysp sentry

2 | Supriya A HC CB Section

3 | Paramesh Kumar AHC SP Sentry

4 | Mohammed Afisulla APC ADGP Sentry

5 | NagarajuBM AHC ADGP Sentry

6 | Ramesh D AHC SP Sentry

7 | Vijayakumar. G HC Tappal

8 | Rajashekar ARSI Spare Driver

9 | Lokesh M AHC Sp Driver

10 | Ramakrishnaiah AHC Sriharsha PI Driver
11 | Manjunatha koravar AHC SP Driver

12 | Shrishaila AHC ADGP PA Driver

13 | Chetan APC Parvatamma PI Driver
14 | Ramesh M APC Spare Driver

15 | Ganeshkumar PC Tappal

1 | Gururaj R Rathod

\ Home Guard \




Ministerial Staff Work Distribution

Assistant Administrative Officer

>
>
>

A\

Sri. H. Sathyanarayana

He is supervising officer for administration related works in the office

He needs to Scrutinize all the works of Ministerial staff especially in the files, by
providing his recommendation & remarks and then submitting to SP, SCRB &
ADGP, PCW.

All other instructions to be followed entrusted by the higher authorities.

All kinds of bills related to accounts, stores etc., are to be signed on behalf of SP,
SCRB and to act as Drawing & Disbursing Officer.

He is Public Information Officer for RTI 2005 to this office.

Section Superintendent

YV V V V

A\

Sri. Gopalakrishna

He is the Section Head.

All the case workers should put up their files with suitable paras in files to him.
The Section Superintendent will scrutinize the file in thorough and with suitable
note, supporting GO’s and Rules of GoK.

He has to mark and send files to his higher authority i.e., A.A.O for further orders
& to minimize the responsibility burden of higher authority.

He is Assistant Public Information Officer for RTI 2005.



Section Details:-

1. EST SECTION
D. N. Mohanakumari, F.D.A

Maintenance of SR’s of DySP to PC’s & AAO to Dalayath. Release of annual Increments/
Stagnation Increments, (Ministerial and Executive Staff). Sanction of 10Yrs TBA, 15 Yrs., All
staffs Sanctioned of Leave / Encashment/Annual Retirement List preparation/VRS Maintenance
of Annual increment Register LA/LC Questions/ Internal postings and relieve of all ranks
/Probationary Declaration of all staff/ Issuing NOCs to apply in other departments Current
Registers/Daily maintenances Promotion and related correspondences Processing of pension
papers of all ranks Processing of pension of death cases Allied correspondence with AG.
Vacancy position and place list of all ministerial & Executive staff/ Appointment on

KPSC/Compassionate grounds. Any other works entrusted by Senior Officers.

2. ACCOUNTS Section

1.Narasimha Murthy FDA

K2, Preparation of DC bills, DC bill register maintenance, Salary IT deduction, KGID, GPF,
Audit files, 62-B file maintenance, GST returns filing, TA/LTC/HTC/ABY approvals, Medical
bills, Budget release file maintenance & Any other works entrusted by Senior officers.

2. V. Gowthami SDA

Gazetted officers/Non Gazetted officers salary bill, Salary arrears bill & other pending bills, EL
encashment bill, cash book maintenance, FA, GPF, KGID sanction & processing of bills, LPC
file maintenance, Bus pass renewal, Yearly budget maintenance, Building section, Home Guards
salary, PA amount maintenance, ID card issuance, Form-16, Gazetted officers/Non Gazetted
officers retirement arrears bill, & Any other works entrusted by Senior officers.

3. Stores (Technical) Section

1.Satish FDA
Maintenance of all kind of outsources files & all amount depositing files like KSPHC & IDCL
etc., Making payment to companies after completion of tender. Any other works entrusted by

Senior officers.



2.Madan. B, SDA

Maintenance of all tender related files ( TIA, TSC, TAA) and giving work order to companies.
TAP approval related works. Annual maintenance of Computer & Peripherals. VPNoBB/MPLS

related works, Audit related works & Any other works entrusted by Senior officers.

4. Stores (Stationery) Section

B.S. Naveen Kumar, SDA

Indent Preparation of Stationery Items/ Work Orders to DSMS/ Stock Register Maintenance /
Issue of Stocks to Staff/ Sanction Orders of Stationery Items/ Condemnation of Old furniture’s/
Sending proposals to Government issue stocks/ Call for Quotations for required office
equipment’s, Current Registers/Daily maintenances. Any other works entrusted by Senior

officers.

5. Tappal Section

P.Revanth SDA

Inward and Outward Tappals Receiving and Dispatching / Stamp Register Maintenance/

Distribution of Tappals to the concerned Sections. Any other works entrusted by Senior officers.
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Attendence Register
Accounts Section

1.Cash Book
2.DC Bill Register
3.Token Register

EST Section

1.Service Records of SCRB/PCW Officers & Staff
2.Daily dairy
3. Current Register

Technical Stores
1. Stock ledger
2. Issue Voucher
3. Acknowledgement receipts

MTO Section

1.log Book

2.Indent Book

3.History Sheet

4.Vehicle Stock Register
5.01d Spare parts Register
6.Vehicle documents

7. Vehicle Insurance

8. Vehicle allotment file

9. Vehicle Service Register
10. Vehicle expenditure details
11.Fuel expenditure details

Stores -2 (General) Section
1.Stock Register

2.Assets Register
3.Current Register

Tappal Section
Inward & Outward_Register
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2396) 330 01/01,2022 DO 31/12/2022

Foor &% s35950.8 BB, LIDDODED 2005 BRFT® 4(1)(D) DB, 4(1)(W) O 9D T2 LOWTRG TNV JINF, IOWORDAIT

DR 3NY dIJ
SL File No Subject of the File Page Date on Category Date on | Remark
NO Nos which opened | A,B,C,D,E etc | which file
(files to be (Files to be can be
listed listed destroyed
chorological) | alphabetically /
according to custodian
category) of file
01 | ®0835:01/€3F,/0009030e0/2022- | LIS WTWINTTT ROWORDAT TR 58 | 24/05/2022 C - -
23
02 | B0835:02/€3T,/009TI0e)/2022- | NyPBOFT WPT  A,000D 3T, ROWORAT | 34 | 08/04/2022 C - -
3 TRB3I
03 | BO835:03/€33,/00e9T30e)/2022- | L3008 DN N 503371 FOWONAT Tr33 34 | 08/04/2022 C - -
23
04 | B035:04/€3F,/00€9TI0e)/2022- | 9RDTOD/ AW,0NTHTNY  MNIT  23eE3oD, | I 12/04/2022 C - -
23 IN[KENIAEA N
05 | M0835:05/€3T,/0089T0ed/2022- | JTN5T° LD NP 0331 AOWORDAT T3 09 | 18/04/2022 C - -
23
06 | R0835:06/€3T,/00€9TI0e)/2022- | 2J.05°TT ROWORDAT TBI 34 | 18/04/2022 C - -
23
07 | RO835:07/€3T,/00€9T0e)/2022- | 23950T° DOINY JeRBTNLT FOWOPAIT TR3I 10 | 18/04/2022 C - -
23
08 | MO835:08/€3T,/009T0e)/2022- | BEIRLTITFE N ROWORNAT TBI 154 | 25/04/2022 B - -




23

09 | ROB511/€3T,/009T30ed/2022-23 | B)f. TN, AD®, AR IVIDALTET  3¢33F, | 9 06/05/2022
ROWORAT TBI

10 | ®0835:12/€3T,/0089000e0/2022- | DWOI-2 T 83..0A%. A3 FOWODATW TBI 21 | 06/05/2022
23

I | R0835:13/€3%,/00€9030ed/2022- | M-passport 11 ROWORDAIBOZ  STICAET Ryt | 12 | 21/05/2022
3 ROWORAT B3I

12 | ®0834:14/€3T,/00€9030e0/2022- | L9RTD/22),,00T[TINSY 0T0-161F FOWORATOI | 122 | 21/05/2022
23 IR3

13 | 80835:21/€38,/00€9030e0/2022- | aNTS3CDTOOT  TEROAD IF 3530037, | 13 | 14/06/2022
3 ROWORAT TB3I

14 | 80835:22/€3F,/00€9030e)/2022- | TGOS TEICLON 2300308 F¥HdoRIeI 1, 22 | 16/06/2022
23

15 | ®0835:23/€3T,/009000)/2022- | A", AL.2.30°%2) T8 NPT 0B SNCTT03, | 4 18/06/2022
23 ROWORAT TB3I

16 | 30835:25/€3B,/009T30e)/2022- | IL. DLDBRE. T.AT®, .80 Te30 M0.23. 00 aNIONGSF, | 10 | 30/06/2022
23 ROWORAW TB3I

17 | R0835:26/€3T,/00€9030e)/2022- | e3y3,90ToD,  A2),0DT[TNE nYs O | 03 | 04/07/2022
23 SNCTTT, AOWORAT TBI

18 | R0835:27/€3F,/009030e0/2022- | . lelalont~Te 350, | 09 | 04/07/2022
23 8a30%0.23.000e000NEF, ROWORAT T3

19 | B0835:28/€3T,/0089T0)/2022- | ©9PTD/ A2),0DTRTINY NPT T INPCFT0F, | 38 | 04/07/2022

23

ROWORAT TB3I




20 | BOR35:30/€3B,/00900e)/2022- | . BI50000ND. T3, D..LTRBT  mO.B.OP | 8 08/07/2022
23 ZNONTBT, FOWORATW TBI

21 | B0&35:31/€3%,/0009000ed/2022- | . RIDETT0D. F.deFTST 20.23. 09 | 10 | 21/07/2022
23 ZONTBT, FOWORATW TBI

22 | B0835:32/€3T,/00€9000e/2022- | FPOCA  JW,0DTRAINY FROCA AT | 20 | 26/07/2022
3 ROWORAT B3I

23 | 30835:33/€33,/0009030ed/2022- | L. AW 00T, A, RDB5AR.DTIT 0B | 8 | 28/07/2022
23 ZVONTBT, AOWORATW TBI

24 | B0835:35/€3%,/00€9030e)/2022- | B)f. RACTOOTRR,,, JOVIRTFTY T3 A0.3.0H | 13 | 28/07/2022
23 ZONTBT, FOWORATW TBI

25 | RO835:36/€3F, /00090302022 | D). JCT*LI02). R.X’.80 T3 | 27 | 08/09/2022
23 %9.23.0RRONTBF, FOWORAIT T3

26 | R035:38/€3F,/00€9TI0e)/2022- | 2023-243€ RO 233N 303, 3¢3C3T €3003503 | 122 | 08/09/2022
23 eI0TI2 a323,BE N ROWORAIT TRB3

27 | RO&35:39/€3,/0009%0e)/2022- | eI, 3T, T, AHOIMOTTRT  e38E3° | 5 | 14/09/2022
23 €37 (8500 233, DTSON ROWORNAT TBI

28 | B035:40/03F,/0009T0e0/2022- | . DAL.AAL. IOND, Dedy3, R343R DTIT | 44 | 30/09/2022
23 R3S P3NP OVODAT TWB3I

29 | BO35:41/€3B,/00€9030)/2022- | 3. FeIED’. A, D.80 Ta3T a€ITT, ROWORAT | 5 17/09/2022
23 TRB3

30 | ®0O835:45/3T,/009T00)/2022- | DN .. ROWORDAIT TWI 22 | 20/10/2022
23

31 | 80835:47/03T,/0009T30e0/2022- | 2022-233¢  AOOT  3Wo0D 3D FOWOPAWOI | 2 30/10/2022




23

a00d038 LTS W,

32 | MO835:48/€3T,/0089T0e)/2022- | D.83.2.8D, D.ABWRA_TRNT SN WBVIT, | 9 05/11/2022
23 ROWORAT TB3I
33 | BO835:50/€3F, /00090302022 | DL.BeFC.e). RITCT®, N.808e38  Court Attachment 73| 11 14/11/2022

23

ROWORAW TB3I




K?OQ_% o33 — 2 0 2508 & 01-01-2022 dord 31-12-2022

BUOEEIT WSS BB VHIoDE 2005 T ITR® 4(1)(2) B 4(1)(9) T ©B oy VTG WIS DgIAME TOVOHIT

DoeTd8MY S0

Sl File No Subject of the File Page | Date on which opened Category Date on which | Remarks
NO Nos (files to be listed A,B,C,D,E etc file can be
chorological) (Files to be listed destroyed/
alphabetically custodian of
according to file
category)

1 | 01/STS-2/SP/SCRB/2022- | Purchase of stationary | 70 01-04-2022 C

23
2 | 02/STS-2/SP/SCRB/2022- | Purchase of cartridge 85 01-04-2022 C

23
3 | 03/STS-2/SP/SCRB/2022- | Purchase of office 18 19-04-2022 C

23 equipments
4 | 04/STS-2/SP/SCRB/2022- | %00 @ngrooadbtod | 3 25-04-2022 C

23 mdm@ﬁém& 00eBHDR

]

5 | 05/STS-2/SP/SCRB/2022- | B00Rg e SR 3 05-05-2022 C

23 33011 sdeeder® Poed®

00eBIBRBB T3

6 | 06/STS-2/SP/SCRB/2022- | Purchase of Computer |4 07-05-2022 C

23 Accessories
7 | 07/STS-2/SP/SCRB/2022- | Printing of Publicity 8 07-05-2022 C

23 Material
8 | 08/STS-2/SP/SCRB/2022- | Repair of UPS 8 10-05-2022 C

23
9 | 09/STS-2/SP/SCRB/2022- | Purchase of Computer | 22 26-05-2022 C




23

tables for Data Center

10

10/STS-2/SP/SCRB/2022-
23

cﬁaaai?g A8 I3

Bk Sofa Set
eI a)rj

10

13-06-2022

11 | 11/STS-2/SP/SCRB/2022- | Printing of e-office 5 04-07-2022
23 certificates

12 | 12/STS-2/SP/SCRB/2022- | Printing of Crime in 10 03-09-2022
23 Karnataka books

13 | 13/STS-2/SP/SCRB/2022- | Purchase of AC for SP 14 15-10-2022

23

SCRB Cabin
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Section Superintendent
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